Annexure -2

Publivation of information regarding items specified in Rule 4(1)(bXii) of the right 10

Name of the Organization/Department/ Board/Corporation/Institution/Office:

information Act, 2005

(The powers and duties of the officers and employees)

Ayurved ic Department.

Pb.

Sr.No..

Name of the Post

Powers and duties(in briet)

I.

Director Ayurveda. Punjab. Chandigarh

Head of the Ayurvedic
Depurtment

[

, Joint Director A yurveda-|

|

Administrative/Supervisory
control of all branches of
Directorate of Ayurveda. Joint
Director Ayurveda is also vested
with the powers of Drawing &
Disbusing officer, member of
purchase committee and druy
advisory committee.

Administrative Officer-1 ( Vacant )

Incharge o' Administrative
branch

Supdt,Grade-1(1)

Incharge of establishment
branch. -

wn

Section Oflicer-1

\

Incharge of budget/Accounts &
Audit branch,

To maintain G.P.F./G.LS.
accounts. Audit paras and loan
cases ete.

Supdt. Grade-11(19) including all districts

Incharge of peneral branch i.e.
drug. co-ordination und D.P.-2
branch and at Distriet level ail
Supdts, Incharge of all branches.

Personal Assistant(1)

Attached with Director
Ayurveda Punjab, Chandigarh.

Sr. Assisstt (26) o

Ir.Scale Stenographer —1

 Deals with all cases ol branches.
| Attached with Joint Director of
Ayurveda. Punjab, Chandigarh

Auditor-1

To insist the section officer and
dealing with audit paras.

Steno typist-18 (including all districts)

: 1|!;.I ks-33 3

Driver-]

i l)l.uwdlspatﬁ.h record k keeping
| und dealing work.

Attached with A.D.O.

Atlached with D._A.Punjab.

Dafiri-]

To maintain the old record and




15,

to arra arrange the file
systematically.

| Chos kdm 34 (mcludm;, district of offices)

Walch and ward

16

Class-1V- 15 (including distriet otfices)

Attached with the officers and
different branches.

17.

Sweeer -1 5(including district offices)

To ¢lean the office.

18.

Distt Ayu./Unani Officer-14

Head ot the Office.
Administrative control of Ayu.
Dispensaries. Swusth Kendras
and hospitals in their own
district.

Supd'. Pharmacy and Stores Patiala-1

Head of the office 1o
manufacture of Ayu. Medicines
(ISM) and supply to the
dispensaries in slate.

Sr.A: . Physician - 17

Wurking in swasth kendras to
gxamine the patients.

Ayu. vedical /U.M. Officer-536

Incharge of Ayu./Unani
dispensaries. Tu examine the
patients

Dispeaser-559

Working in dispensaries. to
dispense/distribute the
medicines o the patients.

Train-d Dai-530

Working in dispensaries. to see
female patients: family planning
work, o attend delivery cases
ete.
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